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This document has been prepared in accordance with the provisions of the Health & Safety at Work etc. 
Act 1974 and the regulations made under it.  
 
The policy is in three sections: 
 
Section A – General statement of policy 
Section B – Organisation and responsibilities 
Section C – Arrangements 
 
To all voluntary helpers and contactors: 
The success of this policy will depend on your co-operation. It is therefore important that you read this 
document carefully and understand your role and the overall arrangements for health and safety. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



A. General Statement of policy 
 

Our policy, so far as is reasonably practicable, is to provide and maintain safe and healthy working 
conditions for all our voluntary helpers and casual labour and to provide such information, training and 
supervision as they need for this purpose. We will also endeavour to ensure, so far as is reasonably 
practicable, the health, safety and welfare of all members of the congregation, contractors, visitors and 
others who may visit the church, churchyard and any associated buildings. 
The allocation of duties for safety matters and the particular arrangements we will make to implement the 
policy are set out below. 
The policy will be kept up to date, particularly in the light of any changes to our buildings or activities. To 
ensure this, the policy and the way in which it has operated will be reviewed annually and the appropriate 
changes made. 
In order to ensure that health and safety matters are kept constantly under review, an annual health and 
safety audit will be completed and discussed by the Parochial Church Council. 
 
 
 
 
Signed ……………………………………………………………. 
 (Rector) 
 
Date    …………………………………………………………….. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



B. Organisation and Responsibilities  
 

1. Responsibility of the Rector 
Overall responsibility for health and safety is that of the rector, the reverend Mrs Andrea Watkins. 
 

2. Responsibility of the churchwardens 
Responsibility to ensure that the arrangements outlined in this policy are carried out and updated 
as necessary is with the churchwarden, Mrs Amanda Selvey. 
 

3. Responsibility of the Parochial Church Council 
The parochial church council has general responsibility to ensure that the health and safety policy is 
implemented. Requirements of the PCC are as follows: 

• To be familiar with the health and safety policy and arrangements and ensure they are 
observed. 

• To ensure so far as is reasonably practicable, that safe systems of work are in place. 

• To ensure the church is clean and tidy. 

• To ensure the churchyard is properly maintained, including the safety of monuments, 
tombstones and trees, and that grass is kept cut. 

• To ensure that all equipment is properly maintained and in good condition. 

• To ensure that adequate access and egress is maintained. 

• To ensure adequate fire-fighting equipment is available and maintained. 

• To ensure that food hygiene regulations and procedures are maintained. 
 

 

4. Responsibility of voluntary workers 
All voluntary workers and contractors have a responsibility to co-operate in the implementation of 
this health and safety policy and to take reasonable care of themselves and others whilst on church 
business or premises. Voluntary workers and contractors must therefore: 

• Comply with safety rules, operating instructions and working procedures. 

• Use protective clothing and equipment when required. 

• Report any fault or defect in equipment immediately to the appropriate person. 

• Report all accidents (however minor), injuries, near misses or other potential safety hazards 
as soon as possible. 

• Not misuse anything provided in the interests of health and safety. 
 

5. Responsible persons 
Area of responsibility (by area or activity)   Responsible person 
Main body of church      Mrs Amanda Selvey 
Bell ringing, ringing chamber & bell chamber   Mrs Diane Rogers 
Churchyard       Mrs Amanda Selvey 
Food preparation      Mrs Linda Dards 

 
 
 
 
 



C. Arrangements 
 
This section sets out our arrangements to minimise as far as is reasonably practicable risks to the health 
and safety of voluntary workers, members of the congregation, visitors and contractors. 
 

1. Accidents and First Aid 
There is a first aid box, located in the servery.  
All minor accidents are recorded on an accident report form, which are retained by the 
churchwarden.  
More serious accidents are recorded in the Data Protection compliant HSE Accident Book, as 
required by RIDDOR, the Social Security (Claims &Payments) Regulations 1979 and Social Security 
Administration Act 1992. 
Under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) 
there is a statutory requirement to report certain types of accident, dangerous occurrences and 
disease to the enforcing authorities (either by telephone on 0345 300 9923 (Monday-Friday 8.30am 
to 5pm) or via the appropriate online report form at www.hse.gov.uk/riddor). Fatal accidents, 
major injuries and injuries which involve the injured person being absent from work or unable to 
perform their normal duties for more than seven days must be reported to the enforcing 
authorities. So must diseases and certain dangerous occurrences, as defined by the regulations. 
For most types of incident the responsible person must notify the enforcing authority without 
delay, in accordance with the reporting procedure (Schedule 1 of the Regulations). A report must 
be received within 10 days of the incident. 

• Serious injuries or dangerous occurrences (as defined by the regulations) must be reported 
immediately. 

• Accidents involving the injured person losing more than seven consecutive days work 
(excluding the day of the accident but including any days which would not have been 
working days) but which do not fall into the above category, must be reported within fifteen 
days  

• Accidents to members of the public or others who are not at work must be reported if they 
result in an injury and the person is taken directly from the scene of the accident to hospital 
for treatment to that injury. Examinations and diagnostic tests do not constitute ‘treatment’ 
in such circumstances. 

• Reportable diseases, as defined by the regulations, must be reported to the enforcing 
authority. This will be required only if the employer receives a written diagnosis of the 
disease made by a doctor and the person concerned is involved with a work activity as 
specified in the regulations. Reportable diseases include certain poisonings, infections such 
as legionellosis and hepatitis, and other conditions such as certain musculoskeletal 
disorders. 

 
2. Fire Safety 

Our policy is to fulfil our obligations under the Regulatory Reform (Fire Safety) Order 2005. In order 
to achieve this we undertake the following: 

• An assessment of the fire risks in the church and associated buildings and the risks to our 
neighbours. 

• A check that a fire can be detected in a reasonable time and that people can be warned. 

• A check that people who may be in the building can get out safely, including the provision of 
emergency lighting and fire exit signage. 

• A check that those in the building in positions of authority know what to do if there is a fire. 



• The provision of reasonable fire-fighting equipment. 

• Regular training for the rector, churchwardens and other members of the PCC in how to use 
the fire-fighting equipment. 

• An annual check that our fire-fighting equipment is in place and is serviceable by a reputable 
company. 

 

2.1 Fire Extinguishers 
Fire extinguishers are kept in the following locations: 
 

   Type of extinguisher and capacity   Location   
   Water (6 litre)      West end of nave 
   Water (6 litre)      Chancel 
   Carbon Dioxide (2kg)     Music box pew 
 

The extinguishers noted above are checked monthly by the churchwardens to ensure 
that they are still in place and have not been discharged. The extinguishers noted 
above are checked annually by Smiths Fire LLP. 

 

2.2 Other Fire Protection Equipment 
There is one fire blanket, located in the servery, which is checked annually by Smiths 
Fire LLP. 

 

2.3 Evacuation Procedure 
There is only one entrance/exit, a double door leading from the nave into the South 
porch, which is kept unlocked whenever the church is occupied. This is clearly 
marked as an exit by use of a sign displaying the ‘running man’ symbol. Emergency 
lighting is installed over the door, which automatically illuminates should the 
electrics fail. There is also a torch for emergency use, located behind the pulpit. In 
the event of an emergency, such as a fire, the trained PCC members on duty will 
direct the congregation and the general public to safety by means of verbal 
instruction, assisting babies and small children, elderly and disabled people as 
necessary. Persons will congregate at the designated assembly point in the 
churchyard, next to the Round House gate. The emergency services will be contacted 
immediately by use of a mobile phone to call 999. 

 

2.4 If you discover a fire (no matter how small) 
• Immediately raise the alarm. 

• Telephone the emergency services. 

• Check the building for occupants. 

• Attack the fire if possible and within your capability, using the appliances 
provided, but without personal risk. 

• If not possible to attack the fire or if you are unsure which appliance to use, 
assist in the evacuation of the building, ensuring that all doors are closed 
behind you. The general rule is people before property. 

• Evacuate to the designated assembly point. 

• Ensure clear access for the emergency vehicles. 
 
 
 



3. Electrical Safety 
 
 

3.1 Portable Electrical Appliances 
A list of all our portable electrical appliances is maintained by the churchwardens. 
Every month, plugs, cables and sockets will be inspected by PCC members to ensure 
there are no loose connections, worn flexes or trailing leads. Any repairs needed will 
be reported to the churchwardens for action. 
Every five years all our portable electrical equipment will be tested by a competent 
person with an appropriate level of electrical knowledge and experience who has the 
correct equipment to complete the tests, knows how to use it and can correctly 
interpret the results. Any unsafe equipment will be safely disposed of. 

 
    3.2 Fixed Electrical Installations 

Every year, a visual inspection will be carried out of the fixed electrical installations 
by the churchwardens and any defects actioned appropriately. 
Every five years, our fixed electrical system will be inspected and tested by a 
competent contractor who is a ‘Full Scope’ member of the NICEIC, ECA or NAPIT. Any 
necessary remedial work will be carried out. 

 
 

Misuse and abuse of electricity is a significant cause of fires and injury. Faulty electrical equipment 
can kill. All voluntary workers must observe the following: 

• Visually check all electrical equipment before use. 

• Report all faults immediately to the churchwardens. 

• Do not attempt to use or repair faulty equipment. 

• No electrical equipment is to be brought onto the premises and used until it has been tested 
and entered in the electrical equipment record. 

• Electrical equipment should be switched off and disconnected when not in use for long 
periods. 

• Flexible cables should be positioned and protected so that they do not constitute a tripping 
hazard and are not subject to mechanical damage. 

 

4. Slips, Trips and Falls – Condition of Floors, Steps and Paths 
In order to reduce as far as is reasonably practicable the risk of slips, trips and falls, we will 
undertake the following: 

• A visual inspection is carried out every month. All floors and steps in the church and all 
paths and steps in the churchyard are checked. Particular note is made of moss, algae and 
leaves on paths. Any problems are reported to the churchwardens, who will arrange for 
remedial action to be taken. 

• A health and safety audit is undertaken every year by a member of the PCC. Any problems 
are reported back to a meeting of the PCC, who will arrange for repairs or remedial 
measures to be carried out. 

 

5. Lighting 
In order to ensure that the church is adequately lit, we will undertake the following: 

• A visual inspection is made every month to ensure that all lights in the church and 
churchyard are working. Any bulbs that need replacing are reported to the churchwardens, 
who will ensure that the bulbs are replaced following appropriate safety procedures. 



• A health and safety audit is undertaken every year by a member of the PCC. Any problems 
are reported back to a meeting of the PCC, who will arrange for repairs or remedial 
measures to be carried out. 

 

6. Hazardous Building/Glazing 
Our policy is to ensure that our building is safe and without risk to the health, safety and welfare of 
all who use it. In order to achieve this a health and safety audit is undertaken every year by a 
member of the PCC. Any problems are reported back to a meeting of the PCC, who will arrange for 
repairs or remedial measures to be carried out. 
To the best of our knowledge and belief there is no asbestos in the building. No glass in windows is 
below waist height or any in or beside doors is below shoulder height. 

 
7. Preparation of Food  

No food is currently prepared or cooked on the premises. All food is cooked at home in accordance 
with the appropriate guidelines governing the preparation and storage of foodstuffs. 

 

8. Personal Safety 
Risk assessments will be undertaken to assess the risks to persons working alone in the church, 
travelling to and from church, accepting persons into their homes and handling cash and other 
valuables. Procedures will be drawn up, including the appropriate control measures. 

 

9. Risk Assessments 
Risk assessments will be carried out on all areas of the church premises and all activities that carry a 
significant risk at regular intervals by members of the PCC in order to meet our obligations under 
The Management of Health and Safety at Work Regulations 1999. Procedures will be drawn up, 
including the appropriate control measures. 

 

10. Contractors 
Anyone entering church premises for the purpose of carrying out work, other than an employee 
or voluntary worker of the church, will be regarded as a contractor. All contractors, including 
the self-employed, must abide by the following: 

• Have their own health and safety policy (where required by law) and be able to provide a 
copy of the same. 

• Be able to produce evidence that they have appropriate Public and Employers’ Liability 
Insurance in place. A record of this evidence will be maintained. 

• Comply with all the requirements of this health and safety policy and co-operate with 
church officials in providing a safe place of work and a safe system of operation. 

• Contractors may only use sub-contractors or persons other than their own direct employees 
with the express permission of church officials. However, responsibility will remain with the 
contractors.  

• All contractors will be given detailed instructions regarding the areas where they are 
permitted to work and the extent of the work they are authorised to undertake. This ‘permit 
to work’ will also specify any safety precautions they must undertake. 

 

CDM Regulations  
The Construction (Design & Management) Regulations apply to all construction work in Great 
Britain.  As a ‘client’ – an individual or organisation for whom construction work is being carried 



out, there are a number of specific duties under the CDM Regulations, which the guidance on the 
legal requirements summarises as: 

• Make suitable arrangements for managing a project. This includes making sure other duty-
holders are appointed and sufficient time and resources are allocated. 

• Making sure relevant information is prepared and provided to other duty-holders; the 
principal designer and principal contractor carry out their duties and welfare facilities are 
provided. 

• A project is notifiable to the HSE if the construction phase will be longer than 30 days and 
have more than 20 workers on site simultaneously at any point in the project or 500 person 
days of construction work. 

• Clients must appoint principal designers and principal contractors as soon as practicable and 
before the start of the construction phase so they have enough time to carry out their 
duties to plan and manage the pre-construction and construction phases respectively. 

 

11. Information and Enforcement 
 

Environmental Health Service information: 
Environmental Health & Licensing 
South Northamptonshire Council 
The Forum 
Moat Lane 
Towcester 
NN12 6AD 
Telephone: 01327 322323 
Email: Environmental.Services@southnorthants.go.uk 
 
Employment Medical Advisory Service information: 
19 Ridgeway 
9 Quinton Business Park 
Quinton 
Birmingham 
B32 1AL 
 
Construction Division: 
Rose Court 
2 Southwark Bridge 
London 
SE1 9HS 
 
Health and Safety Executive 
Information Line: 0300 003 1747 
HSE Books: 01787 881165 

mailto:Environmental.Services@southnorthants.go.uk

